
 

Molalla City Council 
Meeting located at: 

Molalla Adult Community Center 
315 Kennel Ave. 

Molalla, OR  97038 
 

May 25, 2011 
 

Regular Meeting Agenda 
 
 

Work session: 6:30 p.m.The Council will review and discuss agenda items for the business meeting. 
 
Business meeting: 7 p.m.The Council has adopted Public Participation Rules. Copies of these rules and 
public comment cards are available at the entry desk. Public comment cards must be turned into to the 
City Recorder prior to the start of the Council meeting. 
 
The City will endeavor to provide a qualified bilingual interpreter, at no cost, if requested at least 48 
hours prior to the meeting. To obtain services call the City Manager at 829-6855. 

________________________ 
 
973rd  Regular Meeting 
 
 
1. CALL TO ORDER 

A. Flag Salute. 
B. Roll Call. 
C. Approval of Minutes 

1) Minutes of May 11th, 2011 
 

 
2. COMMUNICATIONS 
 
 
 
3. AWARDS & RECOGNITIONS 
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4. PUBLIC HEARINGS 
 

 
 
5. CONTINUING BUSINESS 

A. Planning Fund Deficit Update. 
 

 
 

6. NEW BUSINESS 
A. Council Policy: City Grants and Loans. 
B. Council Policy: Appointments to Boards and Commissions. 
C. City Manager Job Description. 
D. Vehicle Purchase. 
E. City Manager Discussion. 

 
 

 
7. ORDINANCES 

A. An ordinance creating a Transportation Advisory Commission. 
 
 
 

8. RESOLUTIONS 
A. Certification of city services. 
B. Election to receive state revenue sharing funds. 

 
 
9. PROCLAMATIONS 

 
 
 

10. REPORTS AND ANNOUNCEMENTS 
A. Sunrise Acres Improvements: Public Works Director Marc Howatt 
B. Library Capital Improvement Report: Library Director Glenda Triebwasser 

 
 
11. EXECUTIVE SESSION 
 Pursuant to ORS,660(d) To conduct deliberations with persons designated by the governing body to 
 carry on labor negotiations. 
 
 
12. ADJOURNMENT 
 



 

Minutes of the Molalla City Council Regular Meeting 
Molalla Adult Center 

315 Kennel Ave. Molalla Oregon 97038 
Wednesday, May 11, 2011 7:00PM    

 
ATTENDANCE: Mayor Mike Clarke, Present; Councilor Stephen Clark, Present; Councilor 
George Pottle, Present; Councilor Jimmy Thompson, Present; Councilor Dennis Wolfe, Present; 
Councilor Jim Needham, Present; Council President Debbie Rogge, Present. 
 
STAFF IN-ATTENDANCE: City Manager John Atkins, Jr; Administrative Assistant 
Mary Robertson. 
 
MINUTES 
 
Councilor Rogge moved to approve the minutes as amended for April 27, 2011. Councilor Wolfe 
seconded.  Motion approved (7-0) Councilor Wolfe, Aye; Councilor Thompson, Aye; Councilor 
Needham, Aye; Councilor Rogge, Aye; Councilor Clark, Aye.  
 
Councilor Needham asked if the motion on the floor from last Council meeting in regards to CM 
Atkins performance will be discussed tonight.  
 
Councilor Pottle made a motion to defer action until the next council meeting.  Councilor Wolfe 
seconded.  Motion approved (7-0) Mayor Clarke, Aye; Councilor Wolfe, Aye; Councilor Pottle, 
Aye; Councilor Thompson, Aye; Councilor Needham, Aye; Councilor Rogge, Aye; Councilor 
Clark, Aye.  
 
COMMUNICATIONS 
 
PLANNING SERVICES PRESENTATION BY CLACKAMAS COUNTY  
 
At the April 27, 2011 council meeting, the Council approved a motion directing staff to invite 
Clackamas County to make a presentation to the Council regarding the logistic of an 
intergovernmental agreement with Clackamas County Planning Division to provide planning 
services for the City of Molalla. CM Atkins stated as instructed by the Council, he has invited 
Mike McCallister, Planning Manager for Clackamas County, to make a presentation in regards to 
planning services tonight. 
 
Mr. McCallister reviewed an outline he provided with the Council pertaining to county planning 
services.  Mr. McCallister stated that Clackamas County provides contracted planning services 
for Gladstone, Estacada and Damascus.  All three municipalities have separate requirements for 
planning services.  Mr. McCallister touched on the credentials and qualifications of the county 
planning staff in addition to what the hourly rates would be for the county to provided planning 
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services to Molalla. He stated that each Intergovernmental Agreement is tailored to each cityôs 
special needs. 
 
Councilors and Mr. McCallister entered into discussion regarding the educational requirements 
to be a planner and the process of entering into an intergovernmental agreement. 
  
Councilor Thompson made a motion to request a draft contract similar to the one used by the city 
of Estacada with a Planner II with the exclusions of intake and code enforcement, for the May 
17th  Council work session.  Councilor Clark seconded. Motion approved (7-0) Mayor Clarke, 
Aye; Councilor Wolfe, Aye; Councilor Pottle, Aye; Councilor Thompson, Aye; Councilor 
Needham, Aye; Councilor Rogge, Aye; Councilor Clark, Aye.  
 
VERBAL 
 
Carol Westergreen, 32483 S. Mathias Road, stated she hopes the Council doesnôt view the 
countyôs decision to deny Molallaôs urban reserve proposal as a defeat but would hope it is seen 
as an opportunity to show leadership and do things for the community. 
 
Glen Boreth, 623 S Molalla Avenue, stated his opposition to contracting planning services with 
the county, which he said is likely to be more costly than retaining the planning director. 
 
Councilor Thompson stated that the benefits of having the county take over the Planning 
Department would be the flexibility of hours. 
 
Mr. Boreth stated that if you have planning in house you are providing longer hours of service to 
the citizens of Molalla, whereas contracting out to the county would make services less 
accessible.  
 
CONTINUING BUSINESS 
 
PLANNING FUND DEFICIT UPDATE 
 
Pursuant to previous Council direction, the City Manager is to notify the Council when projected 
outlays in the planning fund are expected to exceed revenues by $10,000. At the April 27, 2011 
meeting, the Council deferred action on a report projecting expenses would exceed the deficit 
allowance by 6,213.07, due primarily to the need to correct an error in remitting construction 
excise tax payments to the school district. The current deficit balance now stands at $10,595.64. 
Little if any change in this balance is expected prior to the next council meeting. 
 
Councilor Rogge moved to defer the Planning fund deficit.  Councilor Needham seconded.  
Motion approved (6-1) Mayor Clarke, Aye; Councilor Wolfe, Aye; Councilor Pottle, Aye; 
Councilor Thompson, Aye; Councilor Needham, Aye; Councilor Rogge, Aye; Councilor Clark, 
Nay. 
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General Fund Ending Balance 
 
At the April 27, 2011 meeting, the Council deferred taking action to resolve a general fund 
negative ending balance of -$16,358, caused primarily by unanticipated overtime expenses in the 
police department resulting from officer medical leave. Staff has prepared several options for 
resolving the ending balance for council to consider. Of the available options, staff 
recommended that a transfer from state revenue sharing be authorized by the Council, as these 
are discretionary funds and their transfer would preserve the general fund contingency. 
 
Councilor Thompson stated that the Council should have known about this before it went this 
far. He also stated that he would like to see 4 furlough days to go to CM Atkins, Chief Giger, and 
the 2 Sergeants. He stated that with those 4 furlough days the deficit would be reduced to 
$7,188.00, which would leave $9,170.00 to be taken from the revenue sharing fund. 
 
Councilor Clark stated that if that is a motion he will second it.  
 
Councilor Pottle stated that we can't foresee the future, there has to be a failsafe way to prevent 
this from happening again. He also stated that he can't see people losing their mortgage payment 
for a simple mistake.  If this happens again the people at fault should come up with the 
difference. 
 
Mayor Clarke asked when you furlough an officer, who then covers their jobs?  We would be 
right back here where we started. 
 
Chief Giger stated that the incurred overtime was the result of an officer who was injured doing 
her job and could not return to work for four months, requiring other offers to cover her shift on 
overtime. The overtime expense came to light in preparing the quarterly financial report. Chief 
Giger stated that he had no problem taking a furlough day but no mistakes were made in the 
accumulation of overtime costs. 
 
After further discussion, Councilor Needham stated that he would like the imbalance to be paid 
out of the contingency fund in its entirety and he doesn't believe that anyone needs to be 
penalized for unanticipated expenses. 
 
Councilor Needham made a motion to pay for this unanticipated expense out of the contingency 
fund.  Councilor Wolfe seconded.  Motion approved (6-1) Mayor Clarke, Aye; Councilor Wolfe, 
Aye; Councilor Pottle, Aye; Councilor Thompson, Nay; Councilor Needham, Aye; Councilor 
Rogge, Aye; Councilor Clark, Aye. 
 
 
NEW BUSINESS 
 
POLICE FOREST PATROL CONTRACT RENEWAL WITH WEYERHAEUSER 
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In 2010, the City Council authorized the City of Molalla to enter into a contract with 
Weyerhaeuser Co. for police patrols on Weyerhaeuserôs tree farm in the Molalla River 
watershed. The patrols were beneficial to both Weyerhaeuser and to the public, due to the 
enhanced police presence in the Molalla River Recreation Corridor during the summer months. 
Police patrols under the Weyerhaeuser contract are carried out by officers in their off-duty hours 
and do not impact police shift coverage in the City.  
 
CM Atkins recommended that he be authorized to renew the contract with Weyerhaeuser, subject 
to the added provisions that either party may terminate the agreement upon 30 days written 
notice to the other party, that the hourly rate to be paid by Weyerhaeuser be increased to $62.50 
per hour, and that language relating to forest patrol coverage be modified to provide greater 
flexibility in scheduling. 
 
Councilor Thompson made a motion to authorize the City Manager to sign the contract with 
Weyerhaeuser with the above stipulations that were made.  Councilor Rogge seconded.  Motion 
approved (7-0) Mayor Clarke, Aye; Councilor Wolfe, Aye; Councilor Pottle, Aye; Councilor 
Thompson, Aye; Councilor Needham, Aye; Councilor Rogge, Aye; Councilor Clark, Aye. 
 
DISCUSSION: UPDATING PARK SDCs 
 
At the April 27, 2011 meeting the Council directed staff to submit at the next regular Council 
meeting information relating to future park acquisitions and capital improvements, together 
with a scenario(s) leading to the adoption of a new Park System Development Charge. Staff 
previously provided background documentation to the Council from the Parks and Recreation 
Master Plan.  
 
CM Atkins stated that due to the complexity in calculating the SDCs, it would take staff more 
time to complete a recommendation. He also stated that staff would need to provide 45 to 60-day 
notice of a public hearing that has to be made under law.  With that notice we must identify how 
much the SDCôs are going to be, how much the fee in lieu of park dedication will be and a Parks 
System Capital Improvement Plan. 
 
After further discussion, Councilor Thompson moved to instruct staff to return to Council in the 
2nd meeting of June the amount for the SDC's broken down to a 20%, 30% & 40% basis.  
Councilor Pottle seconded. Motion approved (6-1) Mayor Clarke, Aye; Councilor Wolfe, Aye; 
Councilor Pottle, Aye; Councilor Thompson, Aye; Councilor Needham, Nay; Councilor Rogge, 
Aye; Councilor Clark, Aye. 
 
DISCUSSION: PARK AND RECREATION FEE 
 
At the April 27, 2011 meeting the Council approved a motion directing staff to submit 
information relating to the operation of the Aquatic Center, and the impact of a possible 
reduction in the $5 monthly Park and Recreation Fee on its operations, including the ability of 
the Aquatic Center to carry out needed repairs and improvements. 
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CM Atkins presented various fee reduction and advised that a reduction below $4.50 fee would 
likely result in a year-end deficit for the aquatic center. 
 
Councilor Thompson made a motion to reduce the $5.00 Park and Recreation Fee for the Aquatic 
Center to $4.50 and review the results issue in six months.  Councilor Clark seconded.  Motion 
failed (3-4) Mayor Clarke, Nay; Councilor Wolfe, Nay; Councilor Pottle, Nay; Councilor 
Thompson, Aye; Councilor Needham, Nay; Councilor Rogge, Nay; Councilor Clark, Aye. 
 
Councilor Wolfe asked Melissa Georgesen, Aquatic Center Director, when the natatorium boiler 
needs to be replaced. Ms. Georgesen stated that the work needs to be done during the next 
scheduled pool maintenance closure this fall. 
  
Councilor Clark asked if lowering the fee to $4.50 or $4.75 would be a serious impact on how 
she runs the pool. Ms. Georgesen stated that after speaking with Finance Department about 
possible scenarios, she doesn't believe it would. 
 
CM Atkins asked Ms. Georgesen to explain to Council the plastering process. Ms. Georgesen 
stated that Molalla Aquatic Center has a plaster basin and that she was in the process of getting 
quotes for re-plastering.  The cost will be a little higher than a normal pool because the bottom of 
the pool is tiled. She also stated that the re-plaster needs to be done probably within 2 years and 
it will be a planned maintenance item. 
 
Councilor Needham asked if there were two boilers that needed replaced. Ms. Georgesen stated 
that the Ray Pac boiler is the one that has the bid of $25,000 and itôs the one that heats the air in 
the natatorium.  The other one heats the pool and is in satisfactory condition. 
 
Councilor Rogge stated that she would feel more comfortable with the reduction to $4.75 to start 
with then do a $.25 reduction on a scheduled basis. Councilor Rogge moved to reduce the parks 
and recreation fee to $4.75, subject to annual review. Councilor Thompson seconded.  Motion 
approved (6-1) Mayor Clarke, Aye; Councilor Wolfe, Aye; Councilor Pottle, Aye; Councilor 
Thompson, Aye; Councilor Needham, Nay; Councilor Rogge, Aye; Councilor Clark, Aye. 
 
DISCUSSION: CREATING AN ADVISORY COMMITTEE ON TRANSPORTATION 
 
At the Councilôs April 27, 2011 meeting, it was moved and seconded to discuss establishing a 
Transportation Advisory Committee at the next regular council meeting.  
 
CM Atkins briefed the Council on research carried out by staff and provided examples of 
transportation advisory bodies in other cities.  Councilor Rogge asked Council if they know of 
anyone who might be interested in being on such a committee. 
 
Councilor Pottle stated that he was pretty sure that a member of the Molalla Fire Department 
would be very interested in this.  
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Councilor Thompson stated that at the meeting for the local improvement district someone in the 
audience that stated that he wouldn't be opposed to have a $5.00 fee for road maintenance added 
to his water bill. Councilor Pottle stated that was the fire department employee. 
 
Councilor Clark stated that before the city creates another committee he would like to discuss 
our city charter and get those revisions in place, including the manner for appointing members of 
boards and commissions.  He further stated that the Council as a whole then can decide who sits 
on the committee.  
 
Councilor Thompson stated that ultimately it would serve as an advisory committee to Council 
so the end result would be at the discretion of the Council.  
 
Mayor Clarke stated that anytime there is an opening on a committee or commission he 
welcomes Council suggestions for appointment.  
 
CM Atkins stated that he could put together a draft proposal which would be in the form of an 
ordinance creating the Transportation Advisory Commission and its duties for Council to review.  
When the ordinance is adopted Council can then consult with the Mayor on appointees.  CM and 
Council went into discussion as to whether this proposal should be an ordinance or resolution.  
 
Councilor Thompson made a motion to have staff create an ordinance/resolution that would form 
a Transportation Advisory Commission.  Councilor Needham seconded. Motion approved (6-1) 
Mayor Clarke, Aye; Councilor Wolfe, Aye; Councilor Pottle, Aye; Councilor Thompson, Aye; 
Councilor Needham, Aye; Councilor Rogge, Aye; Councilor Clark, Nay. 
 
DISCUSSION: ADOPTING A TRANSPORTATION UTILITY FEE 
 
At the Councilôs April 27, 2011 meeting, it was moved and seconded to place on the next regular 
Council meeting agenda a discussion relating to establishing a transportation utility fee for road 
repairs and maintenance.  
 
Councilor Rogge moved to table this until the Transportation Advisory Commission is selected.  
Councilor Thompson seconded.  Motion approved (7-0) Mayor Clarke, Aye; Councilor Wolfe, 
Aye; Councilor Pottle, Aye; Councilor Thompson, Aye; Councilor Needham, Aye; Councilor 
Rogge, Aye; Councilor Clark, Aye. 
 
 
RENEWAL OF AUDIT CONTRACT 
 
CM Atkins stated that Oregon law requires cities to undergo annual independent financial audits 
and to submit them to the Oregon Secretary of State.  Grove, Mueller & Swank, certified public 
accountants and financial consultants, have performed this service for the City of Molalla 
satisfactorily for the past several years.  It is recommended that this accounting firm be retained 
by the city to perform the annual audit for the fiscal year ending on June 11, 2011. 
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Councilor Pottle asked is the price has gone up since last year. 
 
CM stated yes but it's not anything more than the cost of living. 
 
Councilor Pottle asked if this is budgeted for. 
 
CM stated yes it was budgeted for.   
 
Councilor Thompson moved to renew the audit contract with Grove, Mueller & Swank for 
another year.  Councilor Wolfe seconded.  Motion approved (5-1) Mayor Clarke, Aye; Councilor 
Wolfe, Aye; Councilor Pottle, Aye; Councilor Thompson, Aye; Councilor Needham, Nay; 
Councilor Rogge, Abstain; Councilor Clark, Aye. 
 
BOHLANDER FIELD AGREEMENT 
 
At its April 13, 2011 meeting, the Council approved a motion to appoint two members of the 
City Council meet with two members of the Rotary Club Board, two members of the Parks and 
Recreation Board, and two members of the Buckeroo Association Board in order to negotiate an 
agreement on a variety of issues surrounding Bohlander Fieldðincluding the future of the 
Rotary Club parking concession there, revenue sharing, future development of the field, etc. On 
April 20, negotiators representing each of the organizations met in the City Hall Conference 
Room. The negotiators were: Shannon Horn and Mitch Magenheimer, representing the Rotary 
Club; Mark Wheeler and Michelle Mills, representing the Buckeroo Board; Roger Peterson and 
Scott Clarke, representing the Parks and Recreation Board; and Councilors George Pottle and 
Dennis Wolfe, representing the City Council. The City Manager was also a party to the 
discussion and the official note-taker. The negotiations unanimously agreed to a list of rights and 
obligations that has now been incorporated in an agreement for signature by the three parties. 
Council is requested to authorize the City Manager to sign the agreement for the City, subject to 
legal review by the City Attorney. 
 
CM Atkins said that some new issues have arisen now that the agreement has been reduced to 
writing, and that these are highlighted in the text of the agreement provided to the Council. 
 
Councilor Pottle asked if the issues are because of legal counselôs edits or are issues raised by the 
Rotary Club and Buckeroo Association, because he thought we had an agreement. 
 
CM Atkins stated that the negotiators went back to their organization and reviewed the 
agreement that he submitted then came back with more ideas. The first idea was that the Rotary 
would like to see this agreement not take effect until the City has amended its Park and 
Recreation Plan to ensure that parking of vehicles for all Buckeroo events take first priority on 
use of Bohlander Field.  CM stated that he could agree to amend the Park and Recreation Plan by 
a date certain, but he doesn't believe the effective date of the agreement should be held up until 
then.  The amendment to the Parks and Recreation Plan requires a 45- to 60-day notice period, 
because it's a land use action.   
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Councilor Pottle stated that he would like to hear from the Buckeroo and the Rotary on the 
differences are on the contract. 
 
Shannon Horn, Molalla Rotary Club, the Parks and Recreation Master Plan calls for significant 
improvements to be made to Bohlander Field. So there is no cause for future debate, it needs to 
be made clear in the plan that parking for events at the Buckeroo Grounds takes priority over 
other uses. 
  
Councilor Pottle stated that in regards to the Parks and Recreation Master Plan written in 2007 is 
succeeded by an agreement that states that there will be no structures put up on Bohlander Field. 
He can't see what Mr. Hornôs issues are. 
 
Mr. Horn stated that he disagrees and believes the Parks and Recreation Master Plan is the 
overriding document.  
 
CM Atkins stated that he disagrees with Mr. Hornôs analysis because the plan still has to be 
implemented by actions of this Council. It is a plan; it is not an ordinance that compels the City 
to do anything specific at any particular time with Bohlander Field.  He further stated that he is 
willing to make the changes in the Parks and Recreation Master Plan primarily for the purpose of 
being clear what the City's intent is.  
 
Councilor Thompson asked Mr. Horn if they would agree as a condition to have also drawn up in 
the agreement that he would hold in trust the cityôs revenue share which would take place the 
date the contract is signed and be held in trust by him until such time the Parks and Recreation 
Master Plan is complete. Mr. Horn answered yes. 
 
Councilor Thompson asked CM Atkins if he agreed with that. CM Atkins stated that he doesn't 
agree.  He wanted to give the City at least a year to get this done.   
 
Councilor Rogge asked Mr. Horn if there were any other issues besides that one. Mr. Horn stated 
that issue protects the Buckeroo and makes sure their concerns are addressed.  The second issue 
is to try to tighten the language on the renewal.  Rotary would prefer to have the agreement 
renewed in five-year increments if it keeps its commitments rather than be given ñfavorable 
considerationò for renewal. And the third item the definition of revenue to be distributed from 
the parking concession:  net versus gross revenue. 
 
Michelle Mills, 173 Finneys Ave, Molalla stated that she is representing the Buckeroo 
Association for the agreement concern is whether the City can promise to do something that 
requires a 45 day notice period. 
 
Councilor Thompson asked Ms. Mills if her interpretation of the Parks and Recreation Master 
Plan was gross or net. Ms. Mills state that she believed that the 20% was gross and believed that 
the City was picking up the tab for the expenses on park improvements. 
 
Councilor Pottle stated that the City's agreement was to pay for expenses if we were to put in a 
ball park on one end of the field and cars are parked on the field.  Any repairs on Bohlander 
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Field due to activities the Buckeroo has doesn't fall under the City.  That falls under the 60% of 
the Rotary.   
 
Councilor Thompson stated that he is hearing two parties of a three party agreement stating that 
it was implied that the completion of the Parks and Recreation Master Plan would be included in 
the agreement.  Mr. Atkins stated that he would make that change.  Mr. Horn also stated that he 
would hold the revenues in trust that would be payable to the City on completion of it.  He 
further stated that the other piece of major contention would be "gross versus net revenue. 
 
Ms. Mills stated that reference to ñBuckeroo-sanctioned or sponsoredò events be changed to 
events occurring on the ñBuckeroo Grounds,ò and that under recitals in the agreement it should 
be Molalla Buckeroo Association, Inc. CM Atkins stated that regarding to gross and net, he 
understandings it was gross. CM Atkins discussed with Council the items in the contract that he 
felt were not necessary.  
 
After further deliberations, there as a consensus that revenue would be understood to be gross 
revenue and so reflected in the agreement. There were no other substantive revisions. Councilor 
Thompson made a motion to accept the proposed language requiring the Parks and Recreation 
Plan to be amended so as to reflect the uses of Bohlander Field as stated in the agreement, and to 
add a provision that Rotary would hold in trust the cityôs revenue share which would take accrue 
from the date the contract is signed until such time as the Parks and Recreation Master Plan is 
amended. Councilor Needham seconded.  Motion approved (7-0) Mayor Clarke, Aye; Councilor 
Wolfe, Aye; Councilor Pottle, Aye; Councilor Thompson, Aye; Councilor Needham, Aye; 
Councilor Rogge, Aye; Councilor Clark, Aye. 
 
DISCUSSION: PLANNING COMMISSION APPOINTMENTS  
  
At the Councilôs April 27, 2011 meeting, it was moved and seconded to discuss planning 
commission appointments at the next regular council meeting.  
 
CM Atkins stated that he prepared a memorandum in regards to the Planning Commission 
appointments.  An old ordinance requiring Planning Commissioners to be appointed by the 
Council was found to be in conflict with the city charter and has been superseded by recent 
revisions to the municipal code. He also stated that the Oregon State Law provides that planning 
commission members are chosen by the appointing authority of the city, which in Molallaôs case, 
under the city charter, is the mayor. Once Council amends the City Charter it will state that all 
boards and commission appointments are made by the Mayor with the concurrence or the 
ratification of the City Council. 
 
Councilor Needham stated that he believes the City Council shall designate the Planning 
Commission members, citing Oregon Administrative Rules. 
 
Councilor Rogge asked Councilor Needham if he would like to make a motion to amend the 
ordinance. 
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Councilor Needham stated he would like the ordinance to conform to the City Charter not to the 
way some of the City leadership wants it to be. 
 
Councilor Pottle called a point of order and asked Councilor Needham to tell Council what he 
wants. 
 
Councilor Rogge stated that the City has been operating on some old codes and ordinances so 
with the comp plan we were trying to bring things up to date.  She told Councilor Needham that 
we are trying to get at what he would like to see happen next and what process we need to take. 
 
Councilor Needham stated that he would like the Planning Commission appointments made by 
the Council as it was prescribed by the original municipal code which was illegally change by 
the new comp plan.  CM Atkins stated that Councilor Needham has a disagreement with the 
cityôs own legal counsel, which has reviewed and concurred with the city managerôs 
memorandum. He also stated that while City Planning Commissioners are appointed under our 
City Charter by the Mayor, there is a desire by councilors and the mayor part to amend the 
charter so that all boards and commission members are appointed by the Mayor subject to 
council ratification.  
 
Councilor Thompson stated that it is the Council Rules when Council makes a decision we are in 
support of the decision so for anyone to ridicule past decisions or to say itôs monkey business 
that is out of order. 
 
Councilor Thompson stated that he would like to establish a process to where the Mayor 
appoints committees with collaboration from the Council. 
 
Mayor Clark stated that in making appointments he relies on recommendations from staff and 
members of boards and commissions. Council suggestions are always in order. Councilor 
Thompson stated that he would feel more comfortable to be involved in that process. 
 
Mayor Clark stated that you are involved in everything else you might as well. 
 
CM Atkins offered to draft a Council Policy for the next Council meeting. 
 
NEW BUSINESS 
 
Mayor Clark asked if anyone want to add anything to the next Council meeting. 
 
Councilor Thompson stated that he would like consider the application for the Wild River BBQ 
at the next Council meeting.  
 
CM stated that will come up during the Councilôs consideration of the budget in the 
supplemental requests. 
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REPORTS AND ANNOUNCEMENTS 
 
SUNRISE ACRES IMPROVEMENTS: PUBLIC WORKS DIRECTOR MARC HOWATT 
 
CM Atkins stated that this agenda item is being deferred until next Council meeting. CM also 
stated that Public Works Director Marc Howatt is still crunching numbers and looking for other 
things that might be needed.  
 
CITY COUNCIL - SCHOOL BOARD MEETING JUNE 29TH, 2011 
 
CM Atkins stated there will be a City Council-School Board meeting on June 29, 2011.  He also 
stated that Council can schedule a meeting with the School Board at City Hall or the school 
offices, to have a discussion with the new school board members. Any comments or suggestions 
for the agenda can be sent to him discuss them with Superintendent Kostur.  
 
CM Atkins stated that the Parks Board would like to contribute $1,000 out of the parks SDCs or 
fee in lieu of park fund to defray the cost of developing a disc golf course in Clark Park. 
 
Councilor Thompson made a motion to allow CM Atkins to put $1,000 towards the disc golf 
course in Clark Park.  Rogge seconded.  Motion approved (7-0) Mayor Clarke, Aye; Councilor 
Wolfe, Aye; Councilor Pottle, Aye; Councilor Thompson, Aye; Councilor Needham, Aye; 
Councilor Rogge, Aye; Councilor Clark, Aye. 
 
CM Atkins stated that he distributed a memo on how to recruit a new City Manager and there is 
a calendar in the back of the memo showing a rough timeline of steps to be taken.   
 
CM Atkins stated that the deadline for submitting a new City Charter to the voters is September 
8th.  All revisions to the Charter should therefore be completed by the end of August. 
 
Councilor Rogge stated that since we got ahead on the budget meetings maybe we can move 
ahead for the final review on the Charter so that we can get it out in June.   
 
CM Atkins stated that at a previous meeting it was noted that Council rules provide that purchase 
of any item over $10,000 requires Council approval.  CM did not previously interpret this to 
mean routine bills, such as gas or electricity.  CM Atkins presented Council with invoices from 
Cascade Columbia Distribution Company in the amount of $16,930 for chemicals at the 
wastewater treatment plant. The other invoices in the amount of $61,031.25 for a water bond 
payment. By consensus, the Council approved payments. 
 
REPORTS AND COMMUNICATIONS 
 
Councilor Needham stated that there is a new coffee shop in Molalla.  The name is Java Dream Coffee 
next to the Fountain Valley Dental Clinic and the coffee it is really good. He also stated that he 
attended the Tualatin City Council meeting last Monday. They also have a Tualatin Youth Advisory 
Council that he was impressed with. 
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Councilor Pottle thanked staff for all of the information that was assembled for the Council meeting. 
Councilor Rogge stated that she also appreciated all of the hard work the City staff does; itôs been a 
challenge over the last couple of months. 
 
Mayor Clarke reported he attended the Loyalty Day event on April 30th put on by our Molalla VFW 
and Ladies Auxiliary.  This Friday is 2nd Friday downtown and this weekend is Spring Fling; he 
encouraged Councilors to attend the events. 
 
ADJOURNMENT 
 
Councilor Rogge made a motion to adjourn.  Councilor Thompson seconded.  Motion approved 
(7-0) Mayor Clarke, Aye; Councilor Wolfe, Aye; Councilor Pottle, Aye; Councilor Thompson, 
Aye; Councilor Needham, Aye; Councilor Rogge, Aye; Councilor Clark, Aye. 
 
Adjourned at 10:20 p.m.  
 
 
 
 
 
______________________________       ___________________________     
City Recorder, Sadie Cramer                                               Mayor Mike Clarke 
 

 
 
 



City Of Molalla 
City Council Meeting 

 
 Agenda Category: Continuing Business 

 
Subject :  Planning Fund Deficit  
 
Recommendation:  Information Update  

  
 
Date of Meeting to be Presented:  May 25, 2011 
 
Fiscal Impact:  See attachment 
 

 
 
   
 
 
 
 
 
 
 
 
 
 
 

                                   
SUBMITTED BY:   Peggy Johnson, Finance Director 
APPROVED BY: John Atkins, Jr., City Manager 
    
ALL AGENDA ITEMS MUST BE SUBMITTED BY NOON THE  
THURSDAY BEFORE THE SCHEDULED COUNCIL MEETING.  
LATE SUBMISSIONS OR REQUEST WILL BE SUBMITTED  
      

Background:   Pursuant to previous Council direction, the City Manager is to notify the Council 
when projected outlays in the planning fund are expected to exceed revenues by $10,000. Since the 
previous report, the deficit has declined by $2,270. Through the rest of this fiscal year, salary and 
benefit expenses are expected to total $7,800. This will be offset by any revenues generated from 
fees and permits. 
 
 
  
 

Agenda Item  

5.A. 
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City Of Molalla 
City Council Meeting 

 
 Agenda Category: New Business 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SUBMITTED BY:  John Atkins, Jr., City Manager 
    

ALL AGENDA ITEMS MUST BE SUBMITTED BY NOON THE  
THURSDAY BEFORE THE SCHEDULED COUNCIL MEETING.  
LATE ITEMS WILL BE SUBMITTED TO THE CITY MANAGER 
FOR CONSIDERATION.  City Recorder Use Only 
                                                
 

Subject: Council Policy on Grants and Loans 

 

 Recommendation:  Approve Policy 

Date of Meeting to be Presented: May 25, 2011 

 

Fiscal Impact:   NA 

Background:   (Type a brief detailed summary of the item to be presented.) 
 
At the  May 5th, 2011 Budget Committee meeting, staff was directed to prepare a policy on 
city loans and grants for council consideration.  

 

Agenda Item  
 

6.A. 
 
 
 



City of Molalla 

CITY COUNCIL POLICY NO. 2011-01 
CITY GRANTS AND LOANS  

 

The City of Molalla recognizes the value of events and activities that promote community 
identity and involvement and attract visitors to Molalla. To that end, during the annual budgeting 
process, the city will create a line item from which disbursements to groups and organizations in 
the form of grants or loans may be made to support activities that in the Council’s judgment 
substantially satisfy the guidelines provided in this policy. 

Guidelines 

1. Applicants shall submit requests using the city’s grant application form.  
2. Is the applicant nonprofit organization? 

3. Has the applicant submitted a budget identifying sources and amounts of revenues and 
expenditures for the event or activity? 

4. Is the amount requested by the applicant matched or exceeded by funds provided by the 
applicant? 

5. Has the applicant previously received a grant from the city? 

6. How many visitors to the city is the event or activity expected to attract? 
7. How will the event or activity to be funded implement Council goals or the City’s 

mission? 
 

 

This policy adopted May 25, 2011. 
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City Council Meeting 
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SUBMITTED BY:  John Atkins, Jr., City Manager 
    

ALL AGENDA ITEMS MUST BE SUBMITTED BY NOON THE  
THURSDAY BEFORE THE SCHEDULED COUNCIL MEETING.  
LATE ITEMS WILL BE SUBMITTED TO THE CITY MANAGER 
FOR CONSIDERATION.  City Recorder Use Only 
                                                
 

Subject: Council Policy on Appointments to Boards and Commissions 

 

 Recommendation:  Approve Policy 

Date of Meeting to be Presented: May 25, 2011 

 

Fiscal Impact:   NA 

Background:   (Type a brief detailed summary of the item to be presented.) 
 
At the Councilôs May 11th, 2011 meeting, staff was directed to prepare a policy on 
appointments to boards and commissions for council consideration.  

 

Agenda Item  
 

6.B. 
 
 
 



City of Molalla 

CITY COUNCIL POLICY NO. 2011-02 
APPOINTMENTS TO BOARDS AND COMMISSIONS 

Notwithstanding provisions of the City Charter relating to appointments to boards and 
commissions, it is the policy of the City Council that vacancies be filled through a collaborative 
effort. Councilors, city staff and members of boards and commissions are encouraged to recruit 
and recommend qualified candidates for appointment. The City shall publicize vacancies via the 
news media, the city’s website, newsletters, announcements and other appropriate means. 
 

This policy adopted May 25, 2011. 
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SUBMITTED BY:  John Atkins, Jr., City Manager 
 
    

ALL AGENDA ITEMS MUST BE SUBMITTED BY NOON THE  
THURSDAY BEFORE THE SCHEDULED COUNCIL MEETING.  
LATE ITEMS WILL BE SUBMITTED TO THE CITY MANAGER 
FOR CONSIDERATION.  City Recorder Use Only 
                                                
 

Subject: City Manager Job Description 

 

 Recommendation:  Approve Job Description by Motion 

Date of Meeting to be Presented: May 25, 2011 

 

Fiscal Impact:   NA 

Background:   (Type a brief detailed summary of the item to be presented.) 
 
Recruitment for a new city manager is about to get under way. The attached job description 
for the position of city manager has been updated for readability and completeness. As the 
city manager position is hired by, supervised by, and reports to the City Council, the job 
description properly comes before the Council for review and approval. Upon approval, the 
job description, organization chart and city charter will be submitted to the International City-
County Managers Association for credentialing of Molalla as an ICMA-recognized city.  

Agenda Item  
 

6.C. 
 
 
 



City of Molalla 
 

Job Description for City Manager Page 1 
 

 
DEPARTMENT: Administration    Date:   
 
JOB TITLE:  City Manager 
 
PURPOSE OF POSITION: 
 
Provide direction and leadership to all city employees, directly or through subordinante 
department heads, to implement Council goals and priorities, manage city business in 
accordance with applicable federal and state laws, city ordinances and the city charter,  
and ensure delivery of cost-effective municipal services.  Act as the cityôs personnel 
officer with full authority for the resolution of personnel actions.  Serve as the cityôs 
budget officer. 
 
SUPERVISION RECEIVED: 
 
Works under the general direction of the City Council with latitude for action as 
established by law or policy. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES:   
 

• Supervises and directs the overall management, administration and direction of 
city operations. 

• Responsible for hiring, disciplining and firing of all city employees/agents except 
Municipal Judge and City Attorney. 

• Negotiates, executes and administers city contracts within budget appropriations 
pursuant to city policy and ordinances. 

• Provides policy research and advice to elected officials. 
• Maintains open communications with the community to foster responsive and 

courteous public services. 
• Works toward achieving goals set by the City Council. 
• Confers with department heads and others on varied operational and 

administrative matters, reviews departmental plans, programs and procedures, and 
suggests innovations or methods to improve services provided by the City 

• Supervises preparation of the annual budget, reviews and approves departmental 
budget requests.  Presents consolidated budget document to Budget Committee 
and City Council.  In consultation with the Finance Director and Department 
Heads, administers approved budget and monitors overall expenditures to ensure 
compliance with the budget. 

• Administers and negotiates the Cityôs franchise agreements. 
• Negotiates labor agreements, subject to Council approval. 
• Meets with the City Council at special and regular meetings.  Provides 

information and reports governing various aspects of the Cityôs operations.  
Advises Council members in their deliberations on policy and/or legislative 
matters. 



City of Molalla 
 

Job Description for City Manager Page 2 
 

• Works with citizens and business groups to encourage and develop economic 
opportunities.  Attends meetings and represents the city in various organizations 
and groups.  Explains city issues and projects and encourage citizen participation 
and support. 

• Responds to citizen inquiries and complaints; follows through to ensure 
satisfactory resolution of citizen concerns or inquires. 

• Communicates city policies, priorities and concerns to the news media directly or 
through designated spokespersons. 

• In consultation with the City Recorder and Department Heads, prepares business 
agendas for regular and special Council meetings. 

 
The above description covers the most significant duties performed but does not exclude 
other occassional work assignments not mentioned,  
 
DESIRED MINIMUM QUALIFICATIONS: 
 
Education and Experience 
 

• Broad knowledge of municipal government, organization, powers and functionss 
• Inter and intra governmental relationships. 
• Principles and practices of public administration, budgeting and managements 
• Equivalent to a complete four year university education in public or business 

administration and over 5 years administrative/management experience, or any 
satisfactory combination of experience and training that demonstrate the 
knowledge, skills and abilities to perform the above duties. 

• Bachelorôs degree required; Masterôs degree preferred. 
.   
 
PHYSICAL DEMANDS: 
 
While performing the duties in this position the employee is frequently required to sit, 
communicate, reach, and manipulate objects, tools, or controls.  The position requires 
mobility.  Duties involve moving materials weighing up to 10 pounds on a regular basis.  
Manual dexterity and coordinations are required less than 50% of the work period while 
operating equiment such as a calculator, keyboard, motor vehicle and other office 
equipment. 
 
WORK ENVIRONMENT: 
 
Usual office working conditions.  The noise level in the work environment is typical of 
most office environments.  Some meetings and travel may be required outside of normal 
office hours. 
 
SELECTION GUIDELINES: 
 



City of Molalla 
 

Job Description for City Manager Page 3 
 

Application review; phone interview; interview with recruitment committee or City 
Council; pre-employment background checks; job-related skills evaluations may be 
required. 
 
DISCLAIMER: 
 
The duties listed above are intended only as illustrations of the various types of work that 
may be performed.  The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related, or a logical assignment to the position. 
The job description does not constitute an employement agreement between the employer 
and employee and is subject to change by the employer as the needs of the employer and 
requirements of the job change. 
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SUBMITTED BY:  Marc Howatt, Public Works Director 
APPROVED BY: John Atkins, Jr., City Manager 
    

ALL AGENDA ITEMS MUST BE SUBMITTED BY NOON THE  
THURSDAY BEFORE THE SCHEDULED COUNCIL MEETING.  
LATE ITEMS WILL BE SUBMITTED TO THE CITY MANAGER 
FOR CONSIDERATION.  City Recorder Use Only 
                                                
 

Subject: Vehicle Purchase 

 

 Recommendation:  Authorize Vehicle Purchase 

Date of Meeting to be Presented: May 25, 2011 

 

Fiscal Impact:   $24,629 

Background:   (Type a brief detailed summary of the item to be presented.) 
 
The vehicle proposed for purchase is a Ford F-250 pickup truck to be used by the wastewater 
treatment plant staff. It would replace a 1996 Chevrolet pickup that has over 110,000 miles on 
it and has a broken driverôs side door hinge that has been welded but continues to fail. The 
vehicle is at the end of its useful life. It would be retained for parts to repair other Chevrolet 
trucks remaining in the fleet. The proposed new vehicle has 4WD, which is needed for use in 
hauling equipment on Colemanôs Ranch for wastewater irrigation in the summer. (The old 
vehicle is two-wheel drive and often got stuck on the Coleman property and had to be pulled 
out,)  Purchase of the new vehicle is being proposed under the state purchasing contract for 
which the low bid price has already been established. Sufficient funds are available in the 
Equipment Fund for this acquisition.        

 

Agenda Item  
 

6.D. 
 
 
 



Vehicle Profile 2011 Ford F-250
4x4 SD Crew Cab 8' box 172" WB SRW XL (W2B)

Prepared For: Prepared By:
Marc Howatt
City of Molalla
Oregon

Sharon Tucker
Northside Trucks & Equipment
6221 NE Columbia Blvd
Portland, Oregon, 97218
Phone: 503-282-7777
Toll Free: 800-622-6670

Powertrain
Triton 6.2L V-8 SOHC SMPI 16 valve flexible recommended fuel engine with variable valve control * 155 amp HD
alternator * 650 amp 72 amp hours (Ah) HD battery with run down protection * Transmission oil cooler * 6-speed
electronic SelectShift automatic transmission with overdrive, lock-up, driver selection * Part-time four-wheel drive
with manual transfer case shift, manual locking hubs * ABS & driveline traction control * 3.73 axle ratio * Stainless
steel exhaust

Steering and Suspension
Hydraulic power-assist re-circulating ball steering * 4-wheel disc brakes with front and rear vented discs * Firm ride
suspension, with AdvanceTrac w/Roll Stability Control stability control with anti-roll control * Mono-beam
non-independent front suspension * Front anti-roll bar * Front coil springs * HD front shocks * Rigid rear axle * Rear
leaf suspension * HD rear leaf springs * HD rear shocks * Front and rear 17.0" x 7.50" argent steel wheels with hub
covers * LT245/75SR17.0 BSW AS front and rear tires * Underbody w/crankdown mounted full-size steel spare
wheel

Safety
4-wheel anti-lock braking system * Center high mounted stop light * Dual airbags, seat mounted driver and
passenger side-impact airbags, curtain 1st and 2nd row overhead airbags * Front height adjustable seatbelts *
SecuriLock ignition disable, panic alarm, security system

Comfort and Convenience
Air conditioning, underseat ducts * AM/FM stereo, clock, seek-scan, 2 speakers, fixed antenna * Power door locks
with 2 stage unlock, keyfob (all doors) keyless entry, manual tailgate/rear door lock * 2 12V DC power outlets,
retained accessory power * Analog instrumentation display includes tachometer, oil pressure gauge, engine
temperature gauge, transmission fluid temp gauge, engine hour meter, exterior temp, systems monitor, trip odometer
* Warning indicators include oil pressure, engine temperature, battery, lights on, key, low fuel, door ajar, service
interval, brake fluid, low tire pressure * Steering wheel with tilt and telescopic adjustment * Power front and rear
windows with light tint, driver 1-touch down * Variable intermittent front windshield wipers * Passenger side vanity
mirror * Day-night rearview mirror * Interior lights include dome light with fade, front and rear reading lights,
illuminated entry * Full overhead console with storage, glove box, front cupholder, instrument panel bin, driver and
passenger door bins, rear door bins

Seating and Interior
Seating capacity of 6 * 40-20-40 split-bench front seat with adjustable head restraints, center armrest with storage *
4-way adjustable driver seat includes lumbar support * 4-way adjustable passenger seat * 60-40 folding rear
split-bench seat with FlexFold flip forward cushion/seatback, 3 adjustable rear head restraints * Vinyl faced front
seats with vinyl back material * Vinyl faced rear seats with carpet back material * Full cloth headliner, full vinyl/rubber
floor covering, plastic/rubber gear shift knob, chrome interior accents
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Vehicle Profile Continued Prepared For: Marc Howatt
Prepared By: Sharon Tucker
Dealership: Northside Trucks & Equipment

Exterior Features
Side impact beams, front license plate bracket, fully galvanized steel body material * Black side window moldings,
black front windshield molding * Black door handles * Black grille * 4 doors with tailgate rear cargo door * Class V
trailering, trailer harness, trailer hitch, trailer sway control * Driver and passenger power remote black heated convex
spotter folding manual extendable trailer outside mirrors with turn signal indicators * Front and rear black bumpers,
with front tow hooks rear step * Aero-composite halogen headlamps * Additional exterior lights include pickup cargo
box light, underhood light, remote activated perimeter/approach lights * Clearcoat monotone paint

Warranty
Basic  36 month/36,000 miles Powertrain  60 month/60,000 miles.................................. ...........................
Corrosion Perforation  60 month/unlimited mileage Roadside Assistance  60 month/60,000 miles...... ............

Dimensions and Capacities
Output 385 hp @ 5,500 rpm Torque 405 lb.-ft. @ 4,500 rpm..................................... ..................................
1st gear ratio 3.974 2nd gear ratio 2.318................................................. ................................................
3rd gear ratio 1.516 4th gear ratio 1.149................................................ .................................................
5th gear ratio 0.858 6th gear ratio 0.674................................................. .................................................
Reverse gear ratio 3.128 Curb weight 6,985 lbs.......................................... ............................................
GVWR 10,000 lbs. Front GAWR Weight 5,200 lbs................................................... ..................................
Rear GAWR Weight 6,100 lbs. Payload 3,140 lbs................................... ..................................................
Front curb weight 4,110 lbs. Rear curb weight 2,875 lbs...................................... ......................................
Front axle capacity 6,000 lbs. Rear axle capacity 6,200 lbs..................................... ....................................
Front spring rating 5,200 lbs. Rear spring rating 6,100 lbs..................................... ....................................
Front tire/wheel capacity 6,390 lbs. Rear tire/wheel capacity 6,390 lbs............................. ............................
Towing capacity 12,000 lbs. 5th-wheel towing capacity 11,700 lbs...................................... ........................
Front legroom 41.1 " Rear legroom 42.1 "............................................... ................................................
Front headroom 40.7 " Rear headroom 40.8 "............................................ .............................................
Front hiproom 67.6 " Rear hiproom 67.6 "............................................... ................................................
Front shoulder room 68.0 " Rear shoulder room 68.0 "...................................... .......................................
Passenger area volume 133.5 cu.ft. Length 263.0 "........................... .......................................................
Body width 80.0 " Body height 79.8 ".................................................... ...................................................
Wheelbase 172.0 " Cab to axle 56.3 "................................................. ...................................................
Front tread 68.3 " Rear tread 67.2 ".................................................... ....................................................
Turning radius 28.3 ' Fuel tank 35.0 gal................................................ ..................................................
Exterior cargo length 98.0 " Exterior cargo minimum width 50.9 "...................................... ..........................
Exterior cargo volume 77.3 cu.ft. Exterior cargo pickup box depth 20.0 "................................ ........................
Exterior cargo maximum width 69.3 ".........................
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Selected Options 2011 Ford F-250
4x4 SD Crew Cab 8' box 172" WB SRW XL (W2B)

Prepared For: Prepared By:
Marc Howatt
City of Molalla
Oregon

Sharon Tucker
Northside Trucks & Equipment
6221 NE Columbia Blvd
Portland, Oregon, 97218
Phone: 503-282-7777
Toll Free: 800-622-6670

Code Description Class MSRP

Vehicle Snapshot
Engine:
Transmission:
Rear Axle Ratio:
GVWR:

6.2L 2-Valve SOHC EFI NA V8 Flex-Fuel
TorqShift 6-Speed Automatic O/D

3.73 
10,000 lb Payload Package

W2B STD 35,160.00Base Vehicle Price (W2B)
Packages
600A OPT N/COrder Code 600A

(996) Engine: 6.2L 2-Valve SOHC EFI NA V8 Flex-Fuel; (44P)
Transmission: TorqShift 6-Speed Automatic O/D : Includes SelectShift.;
(X37) 3.73 Axle Ratio; (STDGV) GVWR: 10,000 lb Payload Package; (TBK)
Tires: LT245/75Rx17E BSW A/S (5); (64A) Wheels: 17" Argent Painted
Steel : Includes painted hub covers/center ornaments.; (A) Heavy Duty Vinyl
40/20/40 Split Bench Seat : Includes center armrest, cupholder and storage.;
(587) Radio: AM/FM Stereo w/Digital Clock : Includes 2-speakers.

Powertrain
996 INC IncludedEngine: 6.2L 2-Valve SOHC EFI NA V8 Flex-Fuel

Torque: 405 ft.lbs. @ 4500 rpm.
44P INC IncludedTransmission: TorqShift 6-Speed Automatic O/D

Includes SelectShift.
X37 INC Included3.73 Axle Ratio
STDGV INC IncludedGVWR: 10,000 lb Payload Package
Wheels & Tires
TBK INC IncludedTires: LT245/75Rx17E BSW A/S (5)
64A INC IncludedWheels: 17" Argent Painted Steel

Includes painted hub covers/center ornaments.
Seats & Seat Trim
A INC IncludedHeavy Duty Vinyl 40/20/40 Split Bench Seat

Includes center armrest, cupholder and storage.
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Selected Options Continued Prepared For: Marc Howatt
Prepared By: Sharon Tucker
Dealership: Northside Trucks & Equipment

Code Description Class MSRP
Other Options
172WB STD N/C172" Wheelbase
90L OPT 1,060.00Power Equipment Group

Accessory Delay; Power Locks; Remote Keyless Entry; Perimeter Anti-Theft
Alarm; Power Front & Rear Side Windows : Includes driver-side 1-touch
down window.; Manual Telescoping Trailer-Tow Mirrors : Includes power
heated glass, heated convex spotter mirror and integrated clearance
lamps/turn signals. Deletes passenger-side lock cylinder.

PAINT STD N/CMonotone Paint Application
587 INC IncludedRadio: AM/FM Stereo w/Digital Clock

Includes 2-speakers.
Interior Colors For : Primary w/XL
AS OPT N/CSteel
Primary Colors For : Primary w/XL
Z1 OPT N/COxford White
Vehicle Subtotal

Destination

Vehicle Subtotal (including Destination)

$36,220.00

$975.00

$37,195.00

Fuel Charge $0.00
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Quotation 2011 Ford F-250
4x4 SD Crew Cab 8' box 172" WB SRW XL (W2B)

Prepared For: Prepared By:
Marc Howatt
City of Molalla
Oregon

Sharon Tucker
Northside Trucks & Equipment
6221 NE Columbia Blvd
Portland, Oregon, 97218
Phone: 503-282-7777
Toll Free: 800-622-6670

Description MSRP

Vehicle Snapshot
Transmission:
Rear Axle Ratio:
GVWR:

Engine: 6.2L 2-Valve SOHC EFI NA V8 Flex-Fuel
TorqShift 6-Speed Automatic O/D

3.73 
10,000 lb Payload Package

Vehicle Price (excluding option discounts) $36,220.00
Vehicle Subtotal $36,220.00
Option Credits 0.00

Other (Discount)Margin (12,566.00)

Incentives 0.00

Total Other Items (12,566.00)
Net Selling Price $23,654.00

Destination 975.00

Total Quote $24,629.00
TOTAL $24,629.00

Customer Signature

Acceptance Date
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City Of Molalla 
City Council Meeting 

 
 Agenda Category: New Business 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
SUBMITTED BY:  John Atkins, Jr., City Manager 
 
    

ALL AGENDA ITEMS MUST BE SUBMITTED BY NOON THE  
THURSDAY BEFORE THE SCHEDULED COUNCIL MEETING.  
LATE ITEMS WILL BE SUBMITTED TO THE CITY MANAGER 
FOR CONSIDERATION.  City Recorder Use Only 
                                                
 

Subject: City Manger Discussion 

 

 Recommendation:  NA 

Date of Meeting to be Presented: May 25, 2011 

 

Fiscal Impact:   NA 

Background:   (Type a brief detailed summary of the item to be presented.) 
 
At a previous Council meeting, it was moved and seconded to convene an executive session to 
discuss the Council’s expectations of the current city manager. As this topic appears to come 
under the executive session provision for review and evaluation of the performance of the 
chief executive officer of the city [ORS 192.660 (i)], the city manager invokes the option to 
request that the discussion take place in an open meeting.  

Agenda Item  
 

10.E. 
 
 
 



City Of Molalla 
City Council Meeting 
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SUBMITTED BY:  John Atkins, Jr., City Manager 
    

ALL AGENDA ITEMS MUST BE SUBMITTED BY NOON THE  
THURSDAY BEFORE THE SCHEDULED COUNCIL MEETING.  
LATE ITEMS WILL BE SUBMITTED TO THE CITY MANAGER 
FOR CONSIDERATION.  City Recorder Use Only 
                                                
 

Subject: Transportation Advisory Commission 

 

 Recommendation:  Discuss and adopt if desired. 

Date of Meeting to be Presented: May 25, 2011 

 

Fiscal Impact:   NA 

Background:   (Type a brief detailed summary of the item to be presented.) 
 
At the Council’s May 11th, 2011 meeting, staff was directed to prepare an ordinance or 
resolution establishing a Transportation Advisory Commission. One Councilor has suggested 
expanding the commission to 9 members, with one member a business owner/property owner 
within the city not necessarily a resident), and one member a resident of the area surrounding 
Molalla, perhaps from the CPO.  

 

Agenda Item  
 

7.A. 
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City of Molalla 
 

ORDINANCE 2011-03 
AN ORDINANCE ESTABLISHING A TRANSPORTATION ADVISORY COMMISSION 

 
 
The City of Molalla ordains as follows: 
 
Title 2 of the Molalla Municipal Code is amended by adding thereto Chapter 2.24 to read as follows: 
 
Chapter 2.24 
Transportation Advisory Commission 
 
2.24.010 Commission established. 
2.24.020 Powers and duties. 
2.24.030 City support. 
 
2.24.010 Establishment—Membership—Term. 
There is hereby established a Transportation Advisory Commission consisting of seven [nine] members who 
are residents of Molalla appointed for four-year terms, except that the initial appointments shall be made so 
that the terms of not more than three members expire in any given year. 
A. The members of the Commission shall elect from among their members a Chairman, a Vice-Chairman, 

and a Secretary, such officers to serve for one year. 
B. The Commission shall meet at as deemed necessary and shall conduct proceedings in accordance with 

Roberts Rules of Order. 
C. Commission meetings shall be publicly noticed and be in conformance with Oregon’s open meetings 

requirements. 
D. Summary minutes of Commission proceedings shall be recorded and retained in conformance with 

Oregon’s public records requirements. Minutes of proceedings shall be submitted to the City Council 
for information. 

E. In January of each year the Commission shall submit a report on its activities to the City Council. 
F. Members of the Commission shall receive no compensation. 
G. [One member of the commission shall be the owner of a business or property within the 
city (not necessarily a resident), and one member shall a resident of the area outside Molalla.]  
 
2.24.020 Powers and duties. 
The Commission shall: 
A. Provide advice concerning development and implementation of the city’s Transportation System 

Plan. 
B. Review and make recommendations regarding transportation improvement projects for inclusion in the 

Capital Improvement Plan. 
C. Review the effectiveness of traffic management strategies and recommend actions for improvement. 
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D. Advise as to the coordination of planning and programming of transportation projects and funding with 
other governmental agencies and private interests. 

E. Advise and make recommendations to the City Council, Planning Commission, Urban Renewal Agen-
cy and city staff on transportation related matters generally. 

F. Encourage and promote mass transportation, use of alternative fuels, reduction of automobile depen-
dency, and development of alternative transportation systems and choices. 

G. Perform such other duties as may be assigned by the City Council. 
 
2.24.030 City support. 
The City will provide meeting space, clerical, administrative and related support in consultation with the 
Commission with approval of the City Manager and/or City Council. 
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SUBMITTED BY:  Sadie Cramer, City Recorder 
APPROVED BY:  John Atkins, Jr., City Manager 

    

ALL AGENDA ITEMS MUST BE SUBMITTED BY NOON THE  
THURSDAY BEFORE THE SCHEDULED COUNCIL MEETING.  
LATE ITEMS WILL BE SUBMITTED TO THE CITY MANAGER 

Subject: A Resolution 2011-06 – Certification of Services for State-Shared Revenues 
 
 

 

 

Recommendation: Adopt Resolution 

 

Date of Meeting to be Presented:   May 25, 2011 

 

Fiscal Impact:   None 

Background:   (Type a brief detailed summary of the item to be presented.) 
 
Please see attached letter from the State of Oregon for explanation. 
 
 
 

Agenda Item  
 

8.A. 
 



FOR CONSIDERATION.  City Recorder Use Only 
                                                



regon Department of Administrative Services
Operations Division

155 Cottage St NE U90

Salem, OR 97301-3972

(503)378-2350 ext 321

FAX (503)373-1273

Faye.L.Stevenson@state.or.us

John A Kitzhaber, MO, Governor

March 10, 2011

CITY OF MOLALLA
CITY TREASURER
PO BOX 248
MOLALLA OR 97038

Finance Director,

The Operations Divi sion is responsible for certifi cation of eli gibility of cities for state-shared revenues (cigarette,
liquor and highway taxes) under ORS 221.760.

The Iaw provides that cities located within a county having more than 100,000 inhabitants, according to the most
recent decennial census (2000), must provide four or more of the following municipal services to be eligible to
receive the revenues:

• Police protection,
• Fire protection,
• Street construction, maintenance, and lighti ng,
• Sanitary sewers,
• Storm sewers,
• Planning, zoni ng, and subdivision control,
• One or more utility services.

In order to gain this certifi cation, we will need to ha ve a Resolution from your Council which states that four or more
of these services are being provided. A model resolution, applicable to your city underORS 221.760 is enclosed for
your City Council action.

Please return a copy of the Resolution to this office by June 30, 2010 to assure your city's certification. If you are
not certified by May 31,2011 you may not receive your portion of the state-shared revenues.

If you have any questions, you can contact me Monday through Friday 8:00 AM - 4:30 PM.

Sincerely,

Faye Stevenson
Disbursements Accountant
Operations Division



regon Department of Administrative Services
Operations Division

155 Cottage St NE U90

Salem, OR 97301-3972

(503)378-2350 ext 321

FAX (503)373-1273

John A. Kitzhaber, MD, Governor

RETURN TO:

DEPARTMENT OF ADMINISTRATIVE
OPERATIONS DIVISION
ATTN Faye Stevenson
155 COTTAGE ST NE U-90
SALEM OR 97301-3972

SERVICES

RESOLUTION NO.

Whereas, ORS 221.760 provides as follows:

Section 1. The officer responsible for disbursing funds to cities under ORS 323.455, 366.785
to 366.820 and 471.805 shall, in the case of a city located within a county having more than 100,000
inhabitants according to the most recent federal decennial census, disburse such funds only if the city
provides four or more of the following services:

(1) Police protection
(2) Fire protection
(3) Street construction, maintenance, and lighting
(4) Sanitary sewer
(5) Storm sewers
(6) Planning, zoning, and subdivision control
(7) One or more utility services

and

Whereas, city officials recognize the desirability of assisting the state officer responsible for
determining the eligibility of cities to receive such funds in accordance with ORS 221.760, now, therefore,

Be it resolved, that the City of MOLALLA hereby certifies that it provides the
following four or more municipal services enumerated in Section 1, ORS 221.760:
..• Police protection One or more utility services
o Fire protection not checked off on left:

'IJ Street construction, maintenance, & lighting

Sanitary sewer
Storm Sewers
Planning, zoning, and subdivision control

Approved by the City of MOLALLA-------------------------
this day of , 2011.
Attest:

Mayor

Recorder



City Of Molalla 
City Council Meeting 
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SUBMITTED BY:  Sadie Cramer, City Recorder 
APPROVED BY:  John Atkins, Jr., City Manager 

    

ALL AGENDA ITEMS MUST BE SUBMITTED BY NOON THE  
THURSDAY BEFORE THE SCHEDULED COUNCIL MEETING.  
LATE ITEMS WILL BE SUBMITTED TO THE CITY MANAGER 
FOR CONSIDERATION.  City Recorder Use Only 
                                                

Subject: Resolution 2011-07 – Certification Declaring the City Election to Receive                          
State Revenues  

 
 

 

 

Recommendation: Adopt Resolution 

 

Date of Meeting to be Presented:   May 25. 2011 

 

Fiscal Impact:   None 

Background:   (Type a brief detailed summary of the item to be presented.) 
 
Please see attached letter from the State of Oregon for explanation. 
 
 
 

Agenda Item  
 

8.B. 
 



regan ,
Department ofiAdministrative Services

Operations Division

155 Cottage St. NE U-90

Salem, OR 97301-3972

(503)378-2350 ext 321

FAX (503)373-1273

John A. Kitzhaber. MO, Governor

RETURN TO:

DEPARTMENT OF ADMINISTRATIVE
OPERATIONS
ATTN Faye Stevenson
155 COTTAGE ST NE U-90
SALEM OR 97301-3972

SERVICES

RESOLUTION
2011-07

AN ORDINANCE/RESOLUTION DECLARING THE CITY'S ELECTION
TO RECEIVE STATE REVENUES

The City of __ ......;.;M.:..;O~L=A~L=LA;.:-..__ ordains as follows:

Section 1. Pursuant to ORS 221.770, the city hereby elects to receive state revenues
for fiscal year 2011-2012.

Passed by the Common Council the day of , 2011.

Approved by the Mayor this day , 2011.

Mayor _

Attest _

I *certify that a public hearing before the Budget Committee was held
on , 2011 and a public hearing before the City
Council was held on , 2011, giving citizens an opportunity
to comment on use of State Revenue Sharing.

City Recorder

DEADLINE May 31, 2011

* NOTE: Please return certification only. We do not need copies of notice



regon Department of Administrative Services
Operations Division

155 Cottage St. NE U-90

Salem, OR 97301-3972

(503)378-2350 ext 321

FAX (503)373-1273

Faye. L.Stevenson@state.or.us

John A. Kitzhaber. MD. Governor

March 10, 2011

CITY OF MOLALLA
CITY TREASURER
PO BOX 248
MOLALLA OR 97038

Finance Director,

State Revenue Sharing Law, ORS 221.770, requires cities to annually pass an ordinance or resolution requesting state
revenue sharing money. The law mandates public hearings be held by the city, certi fication of these hearings is
required.

In order to receive state revenue sharing in 2011-2012 your city must have levied prop erty taxes in the preceding
year and:

1. Pass an ordinance or resolution approving participation in the program and file a copy of that ordinance with
Operations prior to May 31, 2011.

2. Hold the following hearings on the use of state revenue sharing funds:

a) a public hearing before the budget committee to discuss possi ble uses of the funds;

b) a public hearing before the city council on the proposed uses of the funds in relation to the
enti re budget.

3. Certify to Operations by completing the attached ordinance/resolution form, prior to May 31, 2011 that
these hearings have been held.

If you have any questions, you can contact me Monday through Friday 8:00 AM -4: 30 PM.

Sincerely,

Faye Stevenson
Disbursements Accountant
Operations Division
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SUBMITTED BY:  Glenda Triebwasser, Library Director 
APPROVED BY: John Atkins, Jr., City Manager 
 
    

ALL AGENDA ITEMS MUST BE SUBMITTED BY NOON THE  
THURSDAY BEFORE THE SCHEDULED COUNCIL MEETING.  
LATE ITEMS WILL BE SUBMITTED TO THE CITY MANAGER 
FOR CONSIDERATION.  City Recorder Use Only 
                                                
 

Subject: Library Capital Improvements Report 

 

Recommendation:  Information only, no action required. 

Date of Meeting to be Presented: May 25, 2011 

 

Fiscal Impact:   NA 

Background:   (Type a brief detailed summary of the item to be presented.) 
 
Library Director Glenda Triebwasser will present a report to the Council on future capital 
improvements. 

Agenda Item  
 

10.B. 
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Capital Improvement Plan for the Molalla Public Library 2011 
 

 The recommendations are based on a long-range facility improvement plan 
that calls for growth and improvement in library facilities to meet the needs of a 
growing and changing community and its service area.  The needs of the 
community are based on the Library Strategic Plan which was completed and 
adopted in June 2010. 
 

Standards for Oregon Public Libraries 
 
G. Facilities (Revised 2008) 
Spacious, modern facilities are essential for good library service.  Library facilities 
should be conveniently located and easily accessible to all segments of the 
population.  The minimum space requirements shown below refer to the total 
gross square footage in all library facilities, including branches and mobile or 
portable facilities.  The minimum space requirements are only a rule-of-thumb for 
facilities planning. Space needs of a facility may be less if significant library 
activities are being provided by contract or by another branch.  Projecting space 
needs based upon local library service goals, as part of the development of a 
library building program, is recommended as the most reliable method of 
planning library facilities. 
 
Threshold Standards 
 
In order to meet threshold standards, each Oregon public library shall: 

• Provide a book drop when the library in closed. 
• Provide a designated area to meet the needs of children. 
• Provide separate staff work area. 
• Provided a business telephone with a listed number. 
• Comply with ADA standards.  
• Provide sufficient parking. 
• Provide sufficient signs identifying the library, directing the public to 

the library, and within the library. 
• Provide a facility that is safe, secure, and well lighted. 
• Provide a public restroom, sufficient heating, and ventilation. 
• Provide facilities that are adaptable for technology. 
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• Analyze space needs not less than every ten years, using current 
library facility planning materials. 

 
Population served*  Minimum space requirements 
 
0-3,999    3,050 square feet 
4,000-49,999 3,050 square feet for the first 4,000 

population and 0.76 square feet per capita 
in excess of 4,000 population. 

50,000+ 38,750 square feet for the first 50,000 and 
0.61 square feet per capita in excess of 
50,000 population. 

 
*For service population, use the figure determined annually for each public  
Library by the Oregon State Library. 
 
The service population for the Molalla Public Library is 22,753. (State  
Statistical Report – September 2010 
 
The current square footage for the Molalla Public Library is 10,000 square  
feet. 
 
Threshold standards for the Molalla Public Library would require a library of  
17,302 square feet. 
 
An increase of 7,302 square feet is needed. 
 
In preparation for the future facilities of the Molalla Public Library we state 
 the following facts: 
 

• The lease with the Molalla River School District expires in 
September 2023. With the option for renewal at that time. 

• The Molalla Public Library must inform the Molalla River 
School District one year in advance of the end of the lease that 
they intend to renew the lease. The current lease states that 
we can renew for the same terms as the original, $1.00 per 
year for 25 years. 
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• Library District capital funds of $850,000 are scheduled to be 
available to us in the 2012/2013 budget year. 

 
Proposed options for use of the capital improvement funds: 
 

• Remain at the current location.  In the event that this option is 
chosen, we need to insure that we are able to renew our lease 
with the school district.   

o Planning to invest $850,000 in a building we do not own 
would need to be offset with the ability to lease, for a 
similar annual fee, for an extremely long-term lease 
term.   

o We should also have first right of refusal to purchase, in 
the event that the school district should sell the 
property.   

o If we should consider this option and remodel, the 
footprint of the building could be increased, gaining us 
more square footage, but due to the size of the lot 
available to use, it would not be a large gain. 

o We should also consult with an engineer to determine if 
we could remodel upwards. 

o The convenience of not having to physically move the 
library would be a large consideration, however. 

o Moving to temporary quarters would also have to be 
considered, during remodeling of the current facility as 
major remodeling would create a significant disruption 
to the operation of the library. 

• Retain(Purchase) property and construct a new Library.  There 
are many locations within the city limits that would be good 
locations for this option.  Using $850,000 to either purchase 
the property for future use of new construction and/or for 
matching funds for a grant to build the facility, or both, would 
begin the process of providing a new facility for the library. 

• Cooperate with other factions within the city to create a new 
community center, which could house the new library, 
meeting rooms and arts center.  Utilizing our capital funds 
along with grants, urban renewal funds and community fund-
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raising, this project could provide the city with a center that 
could meet many goals and uses.  Surround the structure with 
adequate parking for all and a park to enhance the city’s 
feeling of community. 

 
Whatever option is chosen, one of the listed, or a different plan, the funds 
received from the Library District will be used to improve, remodel or build a new 
library facility. 
 
Process 
 
The major phases in developing a capital facilities program are outlined below.  
Local officials must decide how elaborate their approach should be and who will 
conduct the various steps for the community. 
 
The steps include: 

1. Identifying the needs for the facility, the timing, costs and means of 
financing. 

2. Preparing a financial analysis of the jurisdiction’s capacity to pay for 
new facilities. 

3. Setting priorities and selecting a proposal. 
4. Seeking review and comment by the public on the recommended 

project and priorities. 
5. Preparing a final facility project showing priorities, schedule of 

completion and methods of funding the project. 
6. Adoption of the project by the City Council. 

 
Timeline 
  

1. 2011 – Investigate capital improvement options for the $850,000 money 
from the Library District. 

2. 2017? – Make a decision on what direction we want to go by holding 
public meetings and discussions with school district. 

a. Remodel existing site – Do we want to remodel a building we do 
not own? 

b. Build new building which the city would own. 
i. Use money to purchase land for future site. 
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3. 20?? – Request money from Library District 

a. How soon do we need to request the money? 
b. Will the money disappear if we do not request it within a certain 

length of time? 
4. 2018-2020 – If building new library must begin searching for funding and 

building design to be ready to move into by the end of our lease. 
5. 2018-2020 - If remodeling and enlarging present site must have 

additional funding and design work. 
6. 2022 – Must let Molalla River School District if we intend to renew our 

lease. 
7. 2023 – Renew lease for another 25 years at $1.00 per year. 



City Of Molalla 
City Council Meeting 

 
 Agenda Category: Reports 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

SUBMITTED BY:  Marc Howatt, Public Works Director 
APPROVED BY: John Atkins, Jr., City Manager 
    

ALL AGENDA ITEMS MUST BE SUBMITTED BY NOON THE  
THURSDAY BEFORE THE SCHEDULED COUNCIL MEETING.  
LATE ITEMS WILL BE SUBMITTED TO THE CITY MANAGER 
FOR CONSIDERATION.  City Recorder Use Only 
                                                
 

Subject: Stowers Road 

 

 Recommendation:  Information item; provide direction to staff. 

Date of Meeting to be Presented: May 25, 2011 

 

Fiscal Impact:   NA 

Background:   (Type a brief detailed summary of the item to be presented.) 
 
Public Works Director Marc Howatt has been examining options for repairing/reconstructing 
Stowers Road in the Sunrise Acres neighborhood and will present a report to the Council.  

 

Agenda Item  
 

10.A. 
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